Regulations
The materials kept in the archive are available for reference purposes, barring
those to which access is limited. Further, access is not available to materials
yet to be sorted, or whose physical condition or other technical issues do not
permit it.

Access to the archive is available on the following terms:
1. The ordered material will be provided only within the limits of the
reference room and during opening hours.
2. Materials cannot be borrowed and/or removed from the boundaries of
the reference room.
3. Material must be used with care: users must not leave markings,
notations or writing on/in it, nor fold its pages, remove it from its casing,
or reorganize documents in the casing.
4. Plans and maps on tracing paper will be opened by archive staff only.
5. Archival materials must not be photographed with either a digital
camera or a mobile device.
6. Food and drink are not permitted in the reference room.

Access to materials is permitted upon the following pre-conditions:
1. Copying, distribution, publication or advertisement of archival material
is not allowed without the pre-arranged, written permission of either the
archive director or any other party with copyright to the material. Any
copying of archival material must be in keeping with copyright laws and
the archive's set regulations.
2. In using archival materials, the user is obligated to maintain the
creator's moral rights, even if he/she does not currently hold copyright.
3. Any publication based on archival material must include a detailed
referent to the archive, containing an accurate citation of any file
(archive/division/container/file).
4. For a fee, users may order Xerox copies of documents, as well as
copies of other materials, such as plans and maps. Archive staff will
provide a price list.
5. The archive reserves the right to allow the use of scanners or other
copying device, in keeping with copyright laws, material availability
and/or its physical condition.

